City of Columbus
Policy for Naming or Renaming 

Recreation and Parks Facilities 

I.
Purpose

To provide a formal process that assists the Recreation & Parks Department with naming or renaming city parks and recreational facilities.  This policy provides for citizen input, the Recreation and Parks Commission recommendations and approval to adopt park names.  
The proposed naming conventions are used in the naming of property after transfer to the City of Columbus Recreation and Parks Department for recording in the database and GIS.  The purpose is to provide meaningful information and consistency in our records.  
II. Guidelines for Naming or Renaming

Proposed names shall identify one of the following:

1. An adjacent street to the park;

2. Predominant physical features (such as lakes, rivers, creeks, etc.) in or adjacent to the park;

3. The subdivision in which the park property is located;

4. A significant historic feature or event connected with the park;
When following the conventions outlined above, 1-4, Commission approval is not needed

5. An individual or group who has made exceptional contributions to the Columbus Recreation and Parks Department with preference being given for contributions to parks and recreation services.   
There are conditions to consider prior to selecting individual names.   Refer to Naming Application documentation requirements.  It is the preference of the Recreation and Parks Department the individual be deceased for 3 years or a background search be part of the documents submitted with an application for naming.  

Naming Rights shall be considered under a different policy and communicated to the Park Naming Committee.  No copyright names are permitted.
The Columbus Recreation and Parks Commission approves with a recommendation from the Director the name of a person(s) for parks.

      Exceptional contributions include:

a) Donating or contributing a significant amount for the acquisition and/or development of the park facility; 

b) Providing direct and significant volunteer services benefiting the public as a local or community leader.  

Persons currently holding a local elected office or serving on the Recreation and Parks Commission may not be considered for naming.
III.
Procedures for Naming or Renaming for persons or special names:
A. Applicant shall submit a written nomination for park names along with justification to the Director of Recreation and Parks.  The nomination shall include:
1. Reasons for the proposed name, including contributions of the individual for this honor;

2. Evidence of community support for the proposed name;

3. Petitions, if submitted, must state the intent and include printed names, signatures, addresses, zip codes and telephone numbers of each signer as proof of residency.

4. All of the above must be submitted to the Director of Columbus Recreation and Parks for review.  The Director shall appoint a Park Naming Committee to research and recommend the application.
5. The Department reserves the right to request the applicant pay the costs of a new sign unless the applicant is willing to wait for the line item in the Department’s budget.  Any custom sign requested will be at the expense of the applicant.
B. The Recreation and Parks Naming Committee shall:

1. Review the names or renaming of the park in accordance with Section II of the guidelines;
2. Determine the cost and schedule if a new sign is required
3. Research, review and study the supporting documentation;

4. Forward recommendations to the Director for review.

C. The Director shall review the Park and Recreation Naming Committee’s recommendations and forward his recommendation to the Commission for final approval.
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